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1. About this guide

This guide is prepared to help you successfully complete your Voluntary Disclosure Form
for Value Added Tax (VAT) and Excise Tax. It is designed to help you:

e provide accurate answers to the questions on your Voluntary Disclosure Form for
VAT and Excise Tax by explaining when are you eligible to submit the form and what
information you are required to provide; and

e understand the icons and symbols you might see as you complete the Form.

If you have additional questions on specific fields in the Voluntary Disclosure Form for
VAT and Excise Tax, please contact us.

2. About Voluntary Disclosures

A Voluntary Disclosure? is a form provided by the Federal Tax Authority (“FTA”) pursuant
to which the Taxpayer notifies the FTA of an error or omission in a Tax Return, Tax
Assessment or Tax Refund application.

2.1. When should you submit a Voluntary Disclosure Form?

In line with the relevant legal provisions, there would be specific scenarios where a
Voluntary Disclosure Form should or can be used by taxpayers and submitted to the FTA.
This would, in general, be in cases where a taxpayer becomes aware of an error or
omission in a Tax Return, Tax Assessment or Tax Refund application, as below:

e If you become aware that a Tax Return submitted by you to the FTA or a Tax
Assessment sent to you by the FTA is incorrect, which resulted in a calculation of the
Payable Tax according to the Tax Law being less than it should have been, you must
submit a Voluntary Disclosure to correct such error.

Please note that you are not required to submit a Voluntary Disclosure for the
underpaid tax if the amount of the Payable Tax is not more than AED 10,000 as long
as the person is able to correct the error in the Tax Return for the tax period in which
the error has been discovered (please also refer to section 2.2 below).

1 Article (1) of Federal Law No. (7) of 2017 on Tax Procedures
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e If you become aware that a Tax refund application that you have submitted to the FTA
is incorrect, which resulted in calculating the refund amount to which you are entitled
according to the Tax Law, being more than it should have been, you must submit a
Voluntary Disclosure to correct such error.

e |If you become aware that a Tax Return submitted by you to the FTA or a Tax
Assessment sent to you by the FTA is incorrect, which resulted in a calculation of the
Payable Tax according to the Tax Law being more than it should have been, you may
submit a Voluntary Disclosure to correct such error.

e If you become aware that a Tax refund application that you have submitted to the FTA
is incorrect, which resulted in calculating the refund amount to which you are entitled
according to the Tax Law, being less than it should have been, you may submit a
Voluntary Disclosure to correct such error.

2.2. Time Limits for Voluntary Disclosures

If an error(s) resulted in
a calculation of the

. ...the Person shall... ...before...
Payable Tax being less
than required by...
20 business days from
more than 10,000 make a Voluntary Disclosure the date when the
Dirhams to the FTA Taxable Person became

aware of the error
correct the error in the Tax
Return for the Tax Period in
which the error has been
discovered (if he is obligated
to submit a Tax Return to the
FTA for this Tax Period); or
make a Voluntary Disclosure within 20 business days
to the FTA (if there is no Tax from the date of
Return through which the error becoming aware of the
can be corrected) error

the due date for the
submission of the
respective Tax Return
10,000 Dirhams or less
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3. Completing your Voluntary Disclosure Form

Voluntary Disclosure Forms are available on the eServices portal in the respective
(Excise Tax and VAT) sections. Taxpayer can submit the forms and also track their status
within each of the sections.

3.1. Voluntary Disclosure for Excise Tax

A Voluntary Disclosure can be submitted against an Excise Tax Return or against a Tax
Assessment. For submitting a Voluntary Disclosure Form against an Excise Tax Return
already submitted to the FTA, go to the “EX204 - Excise Tax Return” tab in the Excise
Tax section and click on the ‘Sz G S A ety button on the row of the Excise
Tax Return against which you wish to submit the Voluntary Disclosure. It is important to
note that in this case you will be filing a Voluntary Disclosure against a specific Excise
Tax Return and which corresponds to a specific tax period. Please refer to the screenshot
below:

(@) 7 By I
= P = =5
Instructions EX201 - Excise Goods EX202A - Excise EX203 - Deductible E EX214 - Voluntary
that require Customs Goods that do not Excise Tax R Disclosure / Tax
clearance require Customs E Assessments

clearance

EX204 - Excise Tax Returns

EX204 - New Tax Return

View Detail Date of Filing Excise Tax (in AED) Penalty Amount Excise Tax Period Status Action

View 03/06/2018 1,000.00 0.00 January-2018 Submitted

To submit a Voluntary Disclosure against a Tax Assessment, go to the “Voluntary
Disclosures/Tax Assessments” tab in the Excise Tax section and click on the S
button on the row of the Excise Tax Assessment against which the
Voluntary Disclosure needs to be submitted. Please refer to the screenshot below:
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Instructions EX201 - Excise Goods EX202A - Excise EX203 - Deductible EX204 - Excise Tax EX2
that require Customs Goods that do not Excise Tax Returns and EX311 -
clearance require Customs Excise Tax Refunds Assessments

clearance

Excise Tax Assessment

View Reference Date of Excise Tax After  Reported Net Payable  Penalty Amount (in Excise Tax
Detail Number Filing VD Tax AED) Period

TA01-11-2017  28/05/2018 25,000.00 -20,000.00 5,000.00 November-2017 Acknowledged

Status Action

Please note that if the EI TR C A abutton/option is not available against
any particular Tax Return or Tax Assessment, then this means that another Voluntary
Disclosure has already been submitted for the respective Tax period which has still not
been acknowledged by the FTA. In case that you have already submitted a Voluntary
Disclosure for a specific Tax period which has not been acknowledged yet by the FTA
and you become aware of another error which has not been reflected and corrected
through your previous Voluntary Disclosure, please contact the FTA and notify the FTA
accordingly.

To submit a Voluntary Disclosure simply click on the Sz NS A et e abutton.
Clicking this will open the Voluntary Disclosure Form for that tax period. As detailed in the
section below, in the Form you will be required to report the specific details of the error(s),
provide justifications for these changes / adjustments made, update the values in the Tax
Return and provide supporting documentation, as required.

IMPORTANT: As part of the Voluntary Disclosure, you are required to upload a letter
along with other supporting documentation which would provide the background facts of
the error(s) disclosed and a description of the correction(s) made which would assist the
FTA in acknowledging your Voluntary Disclosure.

3.1.1 Voluntary Disclosure Form for Excise Tax

The below section describes the Voluntary Disclosure Form, and the information that is
required to be completed in each section:
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Basic Information

Details of the Taxable Person and the Excise Tax Return Period for which you are filing
a Voluntary Disclosure is pre populated. Please check and ensure that this information
is correct before going any further.

Select the date on which you identified the error that you are disclosing in the Voluntary
Disclosure Form. If the Voluntary Disclosure relates to multiple errors please indicate
the date on which the first error was identified.

Basic Information

TRN
100339151100007
Legal name of entity (English) Legal name of entity (Arabic)

TestUser2 22

Excise Tax Return Period

Excise Tax Return Period * Date on which the error was identified ™

Jan-2018 08/06/2018 Q

Details of Errors

In this section, you are required to disclose each error that you are disclosing through this
Voluntary Disclosure Form. Complete this section for each error identified.

If the error that you are disclosing relates to an amount declared previously on a
declaration that you have already submitted to the FTA on the Excise Tax Return, please
indicate the ‘TYPE’ of the original declaration using the drop down option box and enter
the reference number of the previous / original declaration submitted to which the error
relates to. If the error does not relate to any specific declaration that has already been
submitted to the FTA, do not indicate any declaration. Provide more details of the error in
the ‘DESCRIPTION’ field. Depending on the nature of the error you are disclosing, select
"payable to FTA" if the error leads to a higher amount of Excise Tax payable, or "payable
by FTA", if you believe that the error leads to an excess refundable tax to you. In this
section you should indicate the amount of the error only, and in the section below (i.e. tax
return section) the full tax period amount inclusive of the error should be disclosed.

Please upload supporting documents which relate to this specific error and can assist the
FTA in reviewing your Voluntary Disclosure. For example, related invoices, import or other
relevant declarations, production order, or other.

Click on FENEENEEERcabutton to save this error and add more errors.
6
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Detail of Errors

type and reference numiber of th
ioate any declaration. of i dischosi
hould ind

= previous deo

y FTA", if you belizve that the emor leads to an excess refu

amount of the error only.

Type Ni& v

Declaration Mumber

Description ™

4
Please upload any decumentary proof of the above i} Choose files o upload Choose Files
Iz the amount payable to or refundable by the FTAT* ® Payable O Refundable
Amount Due* 0

IMPORTANT: Errors need to be disclosed on an error by error basis. If one error is
relating to one import declaration and one deductibles declaration for the same tax
period, you are required to disclose these separately as two errors for the same period
and one per declaration.

Summary of Errors

All the errors that you have already reported in the Details of Errors sections are
summarized in this section.

Summ ary of errors
Type Declaration Number Description Is the amount payable to or refundable by the FTA? Amount Due File name
Produce New documents Payable 1.000.00 100214125500003.pdf T
mport 12345873 Mew imports Refundable 5,000.00 1002203894700003. pdf ]ﬁ[
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Supporting Documentation

Please upload a letter which would provide the background facts and a detailed
description of the error(s) disclosed in this Voluntary Disclosure Form. This letter should
also indicate the reasons for the Voluntary Disclosure and the errors disclosed, as well
as the impact on the relevant sections/boxes of the tax return. The letter will assist the
FTA in acknowledging your request.

Supporting Documentation

ad a letter which would provide the backg

0 facts and a detailed description of the emor(s) dischsed in this Voluntary Disclos

ease upload round fact 5C s better should also indicate the reasons for the
“oluntary Disclosure and the emors disclesed as well 35 the impact on the relevant sections/boxes of the tax retum

(=]
I

Supporting Documentation * o Choose files to upload Choose Files

Calculation of Excise Tax Due

This is the main section of the Voluntary Disclosure Form for Excise Tax and is providing
you with the ‘As Reported’ amounts which includes the amounts that you may have
already reported in a submitted Excise Tax return and the ‘As Current’ amount, where
you are asked to provide the updated and correct amounts.

In more details:

e As Reported: The 'As Reported' amounts in each field, indicate the amounts that
have been disclosed in each box in the latest tax return, Voluntary Disclosure or
Tax Assessment. These amounts are pre-populated in order to allow you to see
the latest figures which correspond to this tax period.

e As Current: The 'As Current' fields refer to the corrected Excise Tax
Return/Voluntary Disclosure/Tax Assessment (as the case may be) values for
each of the boxes. You should report in these fields the final Excise tax amounts
which correspond to that box for the respective tax period. It is important to note
that this should be the total values that should have been reported for that period
and not the error amounts.

The ‘As Current’ fields are pre-populated with the respective 'As Reported'
amounts. You should amend the 'As Current' field in the case that the error(s) you
are correcting affect each specific box of the tax return and indicate the new total
amount to be disclosed for that specific box. If there were no errors in a field, the
amount should remain the same as the 'As Reported' amount.
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Calculation of Excise Tax Due
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As Rapoded

A5 Curmanl

Excise Tax dua on the production of eicise goods As Riepored

As Currant

Excisa Tax cua on the release of axcise goocs from As Riepored

a Dasignated Zone (ot reguinng Cusloms
caaranoa)

Excime Tax cia on ihe r

ase of Rucisn Qoocs

As Curmanl

Trom Ais Fapoites
a Dasignated Zone [regunng Cusloms cearanc

As Curmnt

Erxcisa Tax dua on the sinckpling of axcise goods An Repodmed

A5 Curmanl

Waboss of Dhaductinhe Tas for Taw: paid in ermor dwhich

i baloew AED 10,000

Tokal Excise Tax due during i o

Tiokal Excise Tax deductibla during e parkod

Tokal Excise Tax payebia

Authorized Signatory

Ais Fapoites

dis Curment

A5 Raoihed

As Curmnt

A5 Repoied

As Curmnt

Walus of Exclca Goodec (i AED)

DL

LR

LR

LR

20,0 030.00

20000

20,000.00

Excica Tax Dus (Ini AED)

200

000

000

000

B,200.00

000

B, 000,00

000

B, S0d. 30

The details of the Authorized Signatory which are pre-populated based on the
information user has mentioned in their registration application.
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Authorized Signatory

Job Title * Position

Mr Manager
Name in English ™ Name in Arabic™

Demo uRe
Nationality as shown on Passport * Passport number™*

United Arab Emirates ~ 8908908908908

Expiry date of the passport (dd/mm/yyyy)*
31/05/2018

Emirates ID number Expiry date of the Emirates ID (dd/mm/yyyy)
111-1111-1111111 30/09/2019

Phone/Mobile country code * Phone/Mobile number*
United Arab Emirates (+971) v 556555555

Date of submission (dd/mm/yyyy) E-mail address *
30/05/2018 demo@email.com

Action buttons

Before submitting the Voluntary Disclosure Form for Excise Tax, carefully review all of
the information entered on the Form after completing it. Once you are certain that all of
the information is correct, click on the EJ¥%i4§ button at the bottom right hand corner of
the screen.

You can also save your progress by clicking on SEVEESKIEL button or cancel the form
by clicking {eEIea@button.

Save asdraft ¥ Submit —>»

3.1.2 Summary of Voluntary Disclosures on Excise Tax

Upon clicking on the “EX214 - Voluntary Disclosure / Tax Assessment” tab in the Excise
Tax section, the following screen is displayed. This screen provides a summary of the all
Voluntary Disclosures that you have already submitted.

10
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Instructions EX201 - Excise Goods EX202A - Excise EX203 - Deductible EX204 - Excise Tax
that require Customs Goods that do not Excise Tax Retumns and EX311 -

clearance require Customs Excise Tax Refunds
clearance

Excise Voluntary Disclosure

Wiew Date of Excise Tax Reference Net Payable Tax after Reported Net Payable before Fixed
Cretail Filing Period Number Voluntary Disclosure Voluntary Disclosure Penalty

m 04/06/2018 ;T;Er" "2';_081":1' 2,000,000.00 100000 500000 Acknowledged [T Rt e R —p—

Status Action

The description of the columns of this table is as follows:

e View Detail allows the user to view a Form that has already been submitted;

e Date of filing is the date on which the Form has been submitted;

e EXxcise Tax period is the tax period to which the Voluntary Disclosure relates to;

e Reference number is the number which can be used as a reference for all
communication with the FTA,;

e Net Payable Tax After Voluntary Disclosure (“VD”) is the updated tax position
for the respective Tax period, following the submission and acknowledgment of a
Voluntary Disclosure;

e Reported Net Payable Tax before Voluntary Disclosure represents the initial
tax position for the respective tax period prior to the submission and
acknowledgment of the Voluntary Disclosure;

e Fixed Penalty represents penalties (if applicable) which relate to a Voluntary
Disclosure;

e Status is status of the Form. These could be Drafted, Pending i.e. submitted to the
FTA and awaiting action, Reject i.e. rejected by the FTA or Acknowledged i.e.
Accepted by the FTA

e Action represents an edit button, where applicable, which allows the taxpayer to
edit the form if the form was saved as draft or the FTA has requested for more
information.

11
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3.2. Voluntary Disclosure Form for VAT

A Voluntary Disclosure can be submitted against a VAT return or refund request that you
have already submitted to the FTA or against a Tax Assessment that the FTA has sent
to you. For submitting a Voluntary Disclosure Form against a VAT Return already
submitted to the FTA, go to the “VAT201 — VAT Returns” tab in the VAT section and click
on the [T E A et button on the row of the VAT Return against which
you wish to submit the Voluntary Disclosure. Refer to the screenshot below.

no| o= Bl

Instructions VAT201 - VAT Returns VAT311 - VAT WAT211 - Voluntary
Refunds Disclosure / Tax
Assessment

VATZ201 - VAT Returns

VAT201 - New VAT Retumn

View Detail Date of Filing VAT Return Period Tax Year End VAT Reference Number Net VAT position Action
View 29/09/2018 01/01/2018 - 31/01/2018 31 December 2018 01-2018 10.00
View 17/05/2018 01/02/2018 - 28/02/2018 31 December 2018 02-2018 (ROLNR Submit Voluntary Disclosure

To submit a Voluntary Disclosure against a VAT Tax Assessment, go to the “Voluntary
Disclosures/Tax Assessments” tab in the VAT section and click on the St ICIs
button on the row of the Tax Assessment against which the Voluntary
Disclosure needs to be submitted.

= 3 E!
=% =y
Instructions VAT201 - VAT Retums VAT311 - VAT
Refunds

Tax Assessment

View Date of _ Tax Assessment Reference Net VAT Reported Met .

Detail Filing wr e | (Rl Number position Payable Tax SHiE St
01/01/2018 -

! ) ! TAD1 - 01 - Ac g=

Wiew D1/0Dr2018 2901/2012 NIA A -01-2018 110.00 10.00 Acknowledged
01/02/2018 - —_— - - = .

Wiew 01/08/2018 25022018 L1 ADT - 02 -2018 2,000.00 1.000.00 Acknowledged Submit Violuntary Disclosure
BI02I20

12
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Please note that if the S SLUNAZINNC A E e S abutton/option is not available against
any particular Tax Return or Tax Assessment, then this means that another updated
Voluntary Disclosure or Tax Assessment Form has been submitted against it. Taxpayer
can go to the “Voluntary Disclosure/Tax Assessment” section on eServices.

To submit a Voluntary Disclosure simply click on the “S{toJplIQ¥/e] [V E=NpA Bl (eS8 (=l button.
Clicking this will open the Voluntary Disclosure form for that tax period. Please report the

updated values for the Tax Return and provide supporting documents.

3.2.1 Voluntary Disclosures Form for VAT

The below section describes the form, including information required to be completed in
each section:

Taxable Person Details and VAT return period

Details of the Taxable Person and the VAT Return Period for which you are filing a
Voluntary Disclosure is pre populated. Please check and ensure that this information is
correct before going any further.

Select the date on which you identified the error that you are disclosing in the Voluntary
Disclosure Form. If the Voluntary Disclosure relates to multiple errors please indicate the
date on which the first error was identified.

Taxable Person Details

TRM
100339151100003

Taxable Person Mame (English) Taxable Person Mame {&rabic)

TestUser2 22

Taxable Person Address

TestUser2, TestUser2,
TestUser,

Sharjah, United Arab Emirates,
3245234242, +9715465465466

VAT Return Period

VAT Return Period *

01/02/2018 - 28/02/2018

Tax Year End”

31 December 2018

Date on which the error was identified ™

01/09/2019

13

WAT Return Due Date

28/03/2018

woluntary Disclosure Reference Number *

VD01 - 02 - 2018
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Corrections of Errors

The Voluntary Disclosure form for VAT is divided into two sections for each section on
the Tax Return Form.

14

As Reported: The 'As Reported’' amounts in each field, indicate the amounts that
have been disclosed in each box in the latest tax return, Voluntary Disclosure or
Tax Assessment. These amounts are pre-populated in order to allow you to see
the latest figures which correspond to this tax period.

As Current: The 'As Current' fields refer to the corrected VAT Return/Voluntary
Disclosure/Tax Assessment (as the case may be) values for each of the boxes.
You should report in these fields the final VAT amounts which correspond to that
box for the respective tax period. It is important to note that this should be the total
values that should have been reported for that period and not the error amounts.

The ‘As Current’ fields are pre-populated with the respective 'As Reported'
amounts. You should amend the 'As Current' field in the case that the error you
are correcting affects each specific box of the Tax Return/Voluntary Disclosure/Tax
Assessment (as the case may be) and indicate the new total amount to be
disclosed for that specific box. This amount should be the 'As Reported' amount
including the error amount for each field and, as noted above, should represent
the total correct amount that should be included in your tax return and not the error
amount. If there were no errors in a field, the amount should remain the same as
the 'As Reported' amount.
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VAT on Sales and All Other Outputs

The "As Reporied’ field indicates the amouwnt that bas been disdosed for sach bax in e alest @x retum, Valungary Disdosure or Tax Assessment

The “A= Current’ field is populated with the respeciive As Reporled” amount. You should amend the *As Currenl’ field in #he case thal the ermor you are cormecting affects this specific bax of the tax return
ard indicate the new talal amount fo be disclosed for this spedfic box. This amount should be the 'As Reported” amou
amount thal shawld be induded in youwr tax retum and nal the ermor ameunt. If there were no ermans in a field, the amount should remain the ssme as the "As Reparied’ amount.

cuding the error amount for each field and shoul represent the Iotal correct

Amount (AED) [1] VAT Amount (AED) (i} Adjustment [AED) (1]

1a Standard rated supgplies in Abu Dhaki® i As Reportad 0.o0 0.00 0.00
A= Current 0.00 0.00 - 0.00
1b Standard rated supplies in Dubai® L] As Reportad 0.00 -100000.00 0.00
Az Curent 0.00 -100000.00 - 0.00
12 Standard rated supglies in Sharjah ™ i) As Reported 0.00 0.00 0.00
As Cumrent 0.00 0.00 = 0.00
1d Standard rated supgplies in Ajman® L] As Reported 0.00 0.00 0.00
Az Cumant 0.00 0.00 = 0.00
12 Standard rated supglies in Umm Al Quwain * o As Regorted 0.00 0.00 0.00
Az Current 0.00 0.00 - 0.00
1 Standard rated supglies in Ras &) Khaimah* o As Regorted 0.00 0.00 0.00
Az Currsnt 0.00 0.00 . 0.00
13 Standard rated supgplies in Fujairsh ™ [ ] As Regorted 0.00 0.00 0.00
A= Currant 0.00 0.00 . 0.00
2 Tax Refunds provided to Tourists under the Tax €9 As Reported 1020.00 0.00

Refunds for Tourists Scheme*

A Curznt - 1020.00 . 0.00
3 Supplies subject to the reverse chargs L] As Reported .00 0.00
prowisions ™
As Currsnt 000 0.0
4 Zero rated supplies ® i ] Az Reported 0.00
Az Currsnt 0.00

15
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5 Exemptsupglies* (i ] As Reported
As Currsnt

8 Goods imported into the UAE* i) As Reported
As Currsnt

7 Adiustments to goods imparted into the UAE® @ As Reported
As Current

2 Totals®

VAT on Expenses and All Other Inputs

2 Standsrd rated sxpenses

10 Supplies subjsct 1o the reverse chargs
prowisions ™

11 Totals*

Net VAT Due

12 Total value of due tax for the pericd

Az Reported

Az Current

13 Total valus of recoverable tax for the perod

Az Reported

Az Current

14 Met WAT payable {or reclaimable) for the period

As Reported

Az Current

i) Az Reported
Az Current
a As Reported
Az Current
-100000.00
-100,000.00
0.00
0.00
-100000.00
-100,000.00

15 Do you wish to request 3 refund for the sbove amount of excess recoverable tax?

© ¥Yes © No

16

0.o0

0.00

0.00

0.00

0.00

0.00

-1,020.00

Amount (AED) [i]

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

-100,000.00

Recoverable VAT

amount [RED)

0.00

0.00

0.00

0.00

0.00

L]

’ b =y 4 “.‘
YN
S gl e

United Arab Emirates

0.00

Adjustment (AED] @

0.00

0.00

0.00
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Additional Reporting Requirements

Please amend your selection in a previously submitted VAT return, where this is also part
of the correction of an error.

Additional Reporting Requirements

Profit Margin Scheme

Did you apply the profit margin scheme in respect of any supplies made during the tax period? (1)

Yes ® No

Supporting Documentation

Please upload a letter which would provide the background facts and a detailed
description of the error(s) disclosed in this Voluntary Disclosure Form. This letter should
also indicate the reasons for the Voluntary Disclosure and the errors disclosed, as well
as the impact on the relevant sections/boxes of the tax return. The letter will assist the
FTA in acknowledging your request.

Supporting Documentation

Please upload a letter which would provide the background facts and a detailed description of the emor(s) disclosed in this Voluniary Disclosure Form. This letter should also indicate the reasons for the
Voluntary Disclosure and the errors disclosed as well as the impact on the relevant sections/boxes of the tax refum.

) - ]
Supporting Documentation o Choose files to upload Choose Files

Declaration and Authorised Signatory

The details of the Authorized Signatory which are pre-populated in their registration
application. Review the details and check the declatation.

17
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Declaration and Authorised Signatory

Name in English Name in Arabic

Demo sae
Phone/Mabile country code Phone/Mobile number

United Arab Emirates (+971) ~ 5676575756
Date of submission (dd/mm/yyyy) E-mail address *

30/05/2018 ez demo@email.com

[ 1 declare that all information provided is true, accurate and complete to the best of my knowledge and belief.

Action buttons

Before submitting the Voluntary Disclosure form for VAT, carefully review all of the
information entered on the form after completing. Once you are certain that all of the
information is correct, click on the S¥¢Jii14 button at the bottom right hand corner of the
screen.

You can also save your progress by clicking on SEVEESKIENr button or cancel the form
by clicking [eETaea) button.

Save as draft | Submit —»

3.2.2 Summary of Voluntary Disclosures on VAT

Upon clicking on the “Voluntary disclosure / Tax Assessment” tab in the VAT section,
the following screen is displayed. This screen consists a summary of the submitted
Voluntary Disclosures.

() .@ =
=" )

Instructions VAT201 - VAT Relurns VAT - VAT
Refunds

VAT Return Voluntary Disclosure

Wiew Date of WAT Return Voluntary Disclosure Net VAT Reported Net Payable before Fixed Status Action
Detail Filing Period Reference Number position Voluntary Disclosure Penalty
- 01/01/2015 - | = z .
m 01/09/2018 2901/2018 VD01 - 01 - 2018 40000.00 20000 500000 Acknowledged Submit Woluntary Disclosune:

18
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The description of the columns on VAT Voluntary Disclosures are as follows —

e View Detail allows the user to view a form that has already been submitted;

e Date of filing is the date on which the form has been submitted

e VAT return Period is the original period on which the correction is being
submitted;

e Penalty Amount represents any penalties (if applicable) which relate to a
Voluntary Disclosure;

e Voluntary Disclosure Reference number is the number which can be used as a
reference for all communication with the FTA;

e Net VAT position is the tax submitted post the filing of the error correction;

e Reported Net Payable Tax is the tax submitted prior to filing of the error
correction;

e Status is status of the form. These could be Drafted, Pending i.e. submitted to the
FTA and awaiting action, Reject i.e. rejected by the FTA or Acknowledged i.e.
Accepted by the FTA;

e Action shows edit button and allows the Taxpayer to edit the form if the form was
saved as draft or FTA has requested for more information.

4. Paying the amount due

For details on payment for Voluntary Disclosures, please refer to the payment guide
online.

5. Penalties

In the cases where a Voluntary Disclosure is submitted, the FTA may apply certain
penalties. The penalties would depend on the specific cases in hand. The details of
Voluntary Disclosure related penalties can be accessed by going to the the “Voluntary
disclosure / Tax Assessment” tab in the respective Excise Tax and VAT section.
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6. Appendix A: Important on-screen tools and other tips

You can change the language of the forms from English to Arabic. Click on

the icon at the top right hand side of the screen to do
so.

“n

For some fields you will see a small icon with an “i” next
to the field. Hover the cursor over the icon to read
additional information relevant to the field completion.

To upload a file, click the Choose Files button, select
the file on your desktop and click the Open button to
upload the file. To upload multiple files, repeat this
process. To delete a file that has already been
uploaded click the small red x.

To complete a field with a drop-down menu, click the
downwards pointing arrow to the right of the field and
select the option that applies. You will only be able to
select one option in most cases.

To complete a field that requires a date, click the
Calendar icon to the right of the field and enter the date
from the calendar. The date will then appear in the field
in dd/mm/yyyy form.
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A trade name is a name under which a person
conducts a business, other than its legal name
Sometimes, a frade name is called an "Operating

Mame".
Upload a scanned copy of the Certificate of incorporation™
Choose files to upload
On what basis are you applying for registration?* Li]
Select business type
Select business type

Legal person - Public Joint Stock Company (PJSC)
Legal person - Incorporated (LLC, LLP, Partnership etc)
Legal person - Club, Charity or Association

Legal person - Federal UAE Government entity

Select Trade License expiry date (ddmmiyyyy)*
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